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T1.

FORWARD

During the past,eight years I have worked with children who have
learning and/or behavior problems. I soon recognized the need to develop
materials for recording, contracting, charting, and evaluating student
progress. ..

This booklet contains the more recent forms that I have developed
and found to be very helpful. By consistently recording data, I have
been able to keep the parents, teachers, administrators, and myself
informed of the child's academic and soe.ial development. I have put
this booklet together in response to the numerom requests for copies
of these forms. They have been organized sequentially beginning with
the diagnostic tools and ending with year.end evaluations. I hope they
may serve as helpful hints to teachers who are in regular or special
education.'

I would like to give credit to the administrators and fellow
teachers for their support and encouragement, and especially to my
student teacher who helped me with the organization and typing.

O
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EXPLANATION OF FORMS'

LDG REFERRAL OK - When
.

astudent is referred to the LDG (Learning Disability
MUFTProgram, the regulai claskiaom teacher should fill out ,this form to give
some background information. .

4

* . 0
.i

.0 LEARNING ASSIST?lPt'E CLASS DATA SHEET - This"form is filled out by ,*,.LDC
teacher at the btginning'and end of the school, year after the student .has keen
tested. Specific goals and objectives for the yeah are recorded.

BURRS' BEHAVIOR MtING SCALE - This is printed on the back Of the OceanOcean View's
Ell Learning Assistance Class Data Sheet.

CLASS TESTaRESULTS - This.shows the pre- And post-test cores of eight students
iriTETYTFWgOliaroit subtests, the Wide Range Achievement Test, Kucera Francis
Corpus, Wepman; and Spache tests used ta diagnose the students.

0

PESCRIPTION OF ABBREVIATIONS OF TESTS -.An explhnation of the abbreviations used
on the Class Test Results form.

REMVIATION PLAN - After a student has been diagnosed, the objectives for the
devdlopmental, academic, and affective skills are formulated and the appropriNte
materials and evaluation methods selected.

.

STUDENT SELF - EVALUATION, I . This evaluation is.usually read to the primary
students and they place a check mark in the appropriate box. It is given at
the.beginning and the end of each school year.

STUDENT SELF-EVALUATION, _ILang III - These are self - ,explanatory.

TEACHER RATING SCALE - This scale is filled out at the beginning and end of each
school year.. The pre-test may be shown in red and the post-test in black to show
if any improvement has been made.

411
.

PARENT EVALUATION.- This is given at the first parent-teacher-child conference
and again at thd end of%the year conference to see if progress has been made in
the child's attitude toward school and his °academic subjects.'

ANECDOTAL RECORD - Whenever something significant happens to P child it is recorded
by t4e type of behavior shown, .the cause of the behavior, and the way it was
resolved. It is good to have this data at parent-teacher-child conferences. 0

V

'PARENT CONTACTS -'Frequent contacts with parents is necessary to makie a good
program. This form will show how much interest parents have shown during the
year either by letter, phone, or conference;

TEACHER CONFERENCE - Discussions with the regular classroom ,teacher about a
student's progress in the academic and social shills in the regular classroom
are recorded, 0

BEHAVIOR CHART - This form is used to plot on-target and off - target behaviors.
The teacher will record the undesirable behavior for approxima- ly a week. This
%baseline data is then discussed with the student and a reward system is put into
effect (treatment). After a student has shown great improvement over a certain
period, the reward is withdrawn to see if he continues in the same manner. If
the undesirable behavior reappears, the reward system needs to be put into effect

i i i
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again. Two samples of the use of this chareare included.
V

BEHAVIOR CONTRACT w This contract
choqses to change a behavior that

( day that he fulfills his contract
reward may be given fot certain

is made by the student and he is the one who
either bothers others or himself. For every
he puts a star in the appropriate box and a
number of stars Earned,.

POINT CARD -'1his'card shows'a positive reinTorcement of desired behavior:
Every time a child doePsomething well, points are earned. The teacher,
tutor, or the student himself mty record the points. 'Rewards may'be given
for a certain number of4points earned.

I

LET'S MAKE A DEAL Certain, activities earn 4 certain amount of points, depend-
ing upon neatness, attitude, diligence, and accuracy. Bonus pointi are points
given by the teacher whenever desirable behaviors are being stressed, e.g.
"You didn't yell once this morning! I think you earned 5 points for controlling
yourself." Roints are saved and' can be turned in for rewards.

-READING CONFERENCE - When the teachers or tutor reEds with a student, comments
related to his reading skills are recorded (e.g.,.littleintonation, doesn't
stop- at periods, confuses'', ,end d, doesn4t know the oy or ow Sound). These
comments will be helpful to plan individual reading lessons.

READING CHART - This is a visual record of a student's comprehension and word,
attack skills. A green line is drawn on the 80% line. Whenever .a student scores
above this line, it' is plotted in blue and whenever the score falls below the
line, it my be plotted in red.

To help motivate a student, free reading mat begiven as a reward when both the
comprehension and word attack scores are above the 80% line.

SPELLING RECORD - A comprehensive record showing how a student is progressing
in his spelling book.

SPELLING TEST SCORES - A graph showing how a student is doihg on his spelling
test. If a student has to learn 20 words a'week, a line is drawn on the 20 line.
A green line is drawntson the 80% line, and the correct amount of words on the
test is plotted. When the score falls below the 80% line the graph will show -

up i,n red and the test has to be taken again until he passes the 80% line. If
all words are done correctly, a 'star is placed on top and.a small candy bar is
earned.

DAILY EVALUATION, I. - This one was made to 'be used' in the regular classroom.
The student writes down the things to be done. When an activity is completed ,

a check is put in the done box and the tbacher initials it. At the end of the
day t,n2 teacher and student know what is done and what needs to be completed.

DAILY EVALUATION, II - This form is self-explanatory.

WEEKLY EVALUATIO3 - This is a comprehensive chart showing what and how a student
has done. The student may earn 1,2, or 3 points in each subject for his attitude,

. diligence, and accuracy. He may evaluate himself first; then the teacher may give

iv
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0.
his impressions of the student's work and after a discussion; the number of
earned points can beirecorded. The poinp maybe traded in for rewarda6to help
motivatestudents.

e$

la

MY WEEKLY, PLAN Thii shows,wliat work the student has completed at, the, end of
the days The student himself fills out his plan, ,evaluates his recess and his
day, and marks if heifulfilled his contract (see Behavior Contract).

Every morning is started with a conference for sharing and discussion of the
things that need to be done during the day. The children gather around the
teacher during this time. Whenever undesirable behavior is shown in the class-
room the children are called for a conferehce and the behavior is then discussed
by the students themselves.

END OF THE DAY EVALUATIONS - These were developed for use by the regular class.:
room teacher. The teacher fills these alit for problem students to be taken to
the counselor, LDG teacher, or the parents so that the ddy may be discussed.
The LOG teacher may give points for the good evaluations so that rewards may
be earned.

J.

CITIZEN OF THE DAY AWN) At the end of the day the students are called for a
conference to choose the citizen bf the days ,Five points.may be earned for this
award. The-student takes it home where most parents will fellow up with a

. special reward.

A SUNSHINE NOTE - This note is given to a student for doing something nice or
outstanding. Either the principal or teacher-may write the note.

PROGRESS REPORT - This is a report on the.student's<academic and
It is difficult to grade a student tho has a learning disability
can be written out. In the comment blocks suggestions and ideas
the parents on how they may help thei/child improve.

a ,

LAT TE4CHER EVALUATION - An LDG teacher works with/many teachers
comffiunication betwee the two is important. This evaluation was.
order to adjust the program to the teachers' needs. It is given
the school year.

social skills.
and this form
are written to.

and frequent
drawn up in
twice during

TUTOR'S LOG - Tutors from= within the classroom` or from other classes axle an .

asset to the educational program. This log is filled out by the tutor to show
whet he has done. A reward may be given after a certain.number of ht4urs have
been put in by a tutor in cases where the need arises.

0

WEEKLY LAT SCHEDULE - 'phis form shows the LDG teacher's activities, meetings,
conferences, and testing schedule. 4

INDIVIDUAL TEST RESULTS = After the pre-and post -tests are given to the students
the scores are recorded.' A conference with the ,arents and the student is scheduled
to discuss the results. - .

PUPIL SUMMARY EVALUATION FORM - It is filled out at the end of the year. One copy
is sent to 'the district office and one copyis placed in the confidential file.

v



.0, LDG REFERRAL FORM

Student:
I.010

wade Level: Age:

: Please check areas of *eakness:

Comprehlg(ion

Main.Ideas

Vocabulary

ConsdnantS

LongVowbls 1

Short Vowels
..

0101.14
Cont'dhant Blends Syllabication

Digraphs iight Vocabulary

101111.1

Work Atthck/Skills Spelling
...141.1.140ff

Sound Blending .101010

MATII

Basic Addition Facts to 20

Basic Subtraction Jacts to 20

Muliiplication Facts

.Division Facts

DEVELOPMENTAL SKILLS

Gross,Motbrtoordination

Pine Motor Coordination .

Visual Perceptual Skills

Auditory Memory

BEHAVIORAL CHARACTERISTICS

*Hyperactive

Short Attention Spar

Easily Distrack.ed

Daydreams

Little Self-Control

410
TEST RESULTS

Test Name

0

41100010000

0000.
fa000

Regrouping'

Place Value

Telling.Time

Reasoning
t

-Auditory Sequencing
ow.

'AuditoryDiscrimination-

Left-right Orientation . ,

Needs Much Attention

Destructive

Cries Often

Temper

Following Directions

?

Scores:

k.0
0000.

.

'4

000
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D3SCRUTION O1 ABBREVIATIONS OF TESTS

ITPA - Tes cholin uistic Abilities

VA -.Vistial Ass,6Ciation4'.
AA 0 Auditory Associaei.on
AR Auditory Reception
AC - Auditory Clbsure
Ski Sour1 Blending ,....

SM - Sequntiar Memory

Detroit Tests of Learning Aptitude

0 - Orientation

RS - Auditory Attention Span for Related Syllables

ELL:JakilaniLltimmILatt
Sp - Spelling
M - Math
It

KFC - Kucera Francis Corpus

Mo'st frequently used 220 words.

W Wepman Auditory Discrimination TeSt

Spache Diagnostic Reading' Scales

WR - Word Recognition
IL Oral - Instructional Reading Level (oral)
CL Oral - Comprehension Reading Level (oral)
IL Sil. - Independent Reading Level (silent)
RP.Comp - Reading Potential (Auditory Comprehension)'

CS - Consonant Sounds
VS - Vowel Sounds

CBI. - Consonant Blends
Com Syl - Common Syllables

BL - Blending
LS - Letter Sounds
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STUDENT SELF- EVALUATION

RI am Date
weamdWomPammar..wr Grade

,

11..1110.0.110140

.

IAA° other kl .

.
...

ille a special friend.

1 like to listen to what other kids say.

I think every person is important..
.

.

.

I feel I do good work in school. .

.

.
.

.

Llike to come to school.

.

,

.

.

ft
T like toihelp plan what our class does.

f . c

.
i

.

finish what I choose to do. ,

.

.

feel someone loves me. ,...

.

,

...

like to share what I have learned.

.

.......................r.........

.

.

..

am happy in school.
.

,.
.

----....---,"

. .

..................----..

like to do what I am supposed to do.

.

.

.

like to help other people.
,

follow directions at school.
............

like to do homework.

.

e"

like sports. ..

like reading.
,

.

like math.
-8-
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STUDENT SELF-EVALUATION

Student
4
Name

Age Level

Teacher

TO THE STUDENT: This survey offers you an oppottunity to express your opinions
about your school work and the activities that you are.involved
in during school time.

DIRECTIONS: Please place a check in the square under each different school
subject and across from one of the "How You Feel" statements:

HOW I FEEL
.

Rea gcEn Math Language
. Social

Studies
Science
Health

PE

. .

.......

Art Music

t,
,

._

It is lots' bfiltun

and ,1 lik0,1t..
f

I. ''

.

, f

I think it is good. . .

.

.

,

.

It is alright
sometimes.

.

,

,:

I can't stand it.
.

.

It is one of the
worst things we
do at school.

OWN

DIRECTIONS: Please answer each question below in the space provided.

Right now I need help in:

Ifim having problems with:

In my class I wish we could:

O
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k. TEACHER RATING ECALE,

Teacher

Student

Date

Read each statement and mark the appropriate box based or ':r r imptessPons of the
student during the last semester.

1. Always
2. Often
3. Sometimes
4. Rarely
5. Never

1. Shows enthusiasm for school.

2. Shows enthusiasm for math.

3. Shows enthusiasm for reading.

4. Shows' enthusiasm for language.

S. Shows enthusiasm for sports.

6. Participates eagerly in class activ'ties

7. Shows concern with progress in math.

8. Shows concern with progress in readin

9. Shows concern with progress in langua

10. Completes math assignments.

11. Completes reading assignments.

,zt 12. Completes language assignments.

13. Works well independently.

14, Turns in neat work.

15. Made progress in math.

16'. Made progress in reading.

17. ade progress in language.

18. Made progress in class participation.

19. Shows adequate attention span.

20. Daydreams

21. Is.easily frustrated.

22. Shows quick temper.

23. Respects class rules.

24. Sent out of room.

25. Follows directions.

26. Wants to please others.

27. Shows leadership.

28. Fights on playground.

.1.111.111



0

Name:

PARENT EVALUATION

Date:

0 Please fill out the following statemeniz) and base your answers on your child's behavior
dfting the last semester. Check the appropriate column on the scale.

1. Always
2. Often
3. Sometimes
4. Rarely
5. Never

1. Said he.. liked school.
/

2. Said he disliked school.

3. Was happy in school.

4. Wanted to stay home from school.

S. Talked about schoo;

6. Liked his teacher.

7. Said he dislikedghis teacher.

8. Liked his classmates.

9. Disliked his classmates.

10. Made friends in school.

11. Showed interest in math.

12. Showed interest in reading.

13. Showed improvement in math.

14. Showed improvement in reading.

15. Concentrated well.

16. Got into trouble in school.

17. Teacher understood my child.

18. My child received a good school program.

19. My child's interests are

MEMlimmarmais
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ml11111111111111111111
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mill111111111011111
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20. Things I would like to see in the program:
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BEHAVIOR CONTRACT

:047070,,mlimmw.mommismo,mmar \ like to improve by
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o

LET'S MAKE A DEAL

Points* Activities

2
Starting your work

4 Math

Reading

4 Language

3 Spelling

3 Wiiting

S Fulfilling your contract

5 Good afternoon evaluation from regular class

5 Citizen of the' Day Award

Bonus points
,

*Pbssible points for daily tasks.

N.

a



1A

. Points*

25

50

LET'S MAKE A DEAL

Rewards

Candy Bar
15 minutes free time
Pencil
Clean animal cages

Larger candy bar
30 minutes free time
Tutoring

100 Large candy bar
1 hour free time

' Lunch with teacher
Plant
Fish

200 Toy (choice to be discussed with teacher)
1 free morning

-300- Toy (choice to be discussed with teacher)
1 free day

500 Trip to Knott's Berry Farm

20 Good evaluations from the regular class
will be worth one free iurichiwith the
teacher.

24 Stars earned on your contract ,will be
worth one free lunch with teacher either
at her home or hamb_rger stand:

*Cumulative points.



READING CONFERENCE

STUDENT:

COMMENTS DATE COMMENTS
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DATE:

Time:

finings to oe uone:

e
/91)

L

.

DI
--r-r-TP

01.1

a..........14

nit

2 .

..

-
...

,

.

.

--------------.
.

..............T.....1..
.,,

,
.

Comments :

Recess as : Good Fair Poor

it!

Time:
-1'

ti

TM..11gs to be dOne:

.

1 .

.

.

. .

4; ..

2. Mil
.

3.

. .

,

4 .
. . .

.
o .. .

Comments :

Time;

Things to be done:

eL100010100110 00Lammar,0000 =1,
e

3.

4.

Overall day evaluation:

a

"

4r.



Date

Things I did wellctoday

DAILY EVALUATION

a

Name

$

A.M.V.VM.0100M00M0011=

,

Things I did that bothered others

I could improve by
01

I tried my best today. Yes-.Sometimes No

I'finished my work. Yes Sometimes No

i did something nice. Yes No

I got into a fight. Yes No

, I fulfilled my contract today. 'Yes No

Imas happy today.

My overall day was

GOOD

Yes No

FAIR

-30-
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Name: .4

Date:

Teacher:

COMMENTS:

END OF THE DAY EVALUATIONS

Do you agree? Yes No

O

G

0
.0

D.

W
.0

R

K

E

R.

StudeAt:

Teacher:
INIIIMEIRIMINIMIMMOMMNIMIIINUMININmemiliallPMIRMsimirOMPIENNassaslaMMIRIIIMMIIIMINIPM11111r"

Name:

Date:

Reading

Math

English

COMMENTS :

11.

Teacher:

Social Studies

Science

Spelling

HW - homework

X - Completed Work'

Inepmplete Work
-33-

Do you agree? Yes No



,
W
A
S
 
T
H
E
 
C
I
T
I
Z
E
N
 
O
F
 
T
H
E
 
D
A
Y
!

W
O

W
!!

!

e
4.

S
. U E

T
E

A
C

H
E

R
D
A
T
E



°ewe Aettr SokooL, Pistruer urfripedtbrr. DEA04- cALAR)12141.--
-35-



PROGRESS REPORT

Student

Date

Teacher

CONCEPT AND SKILMASTERY

READfNG:

.

.

COMMENTS:
A

' -,

. .

MATH:

.

COMMENTS:

,

__

,

,

LANGUAGE;,

.

-
N

COMMENTS:

,'
,

.

(

,

SPELLING:

WRITING:

,

.

-
.

.

COMMENTS:

.

s

,

CITIZENSHIP SHOWS PROGRESS NEEDS IMPROVEMENT

Assumes independent study responsibilities

Jses time wisely

Shows concern for others and his school

'ractices self control

:ooperates and participates happily and willingly

Vble to 'realistically evaluate self

our child is generally achieving according to his/her ability.

-36-



LAT TEACHER EVALUATION

Name Grade Level bate

Please answer the questions below so that I may adjust my program to'accomplish yourneeds.

.1. I agree with your daily schedule. Yes' No

2. If the answer is no, what would you like to see instead?

.10111

3. Have I been helpful to yqu? Yes

4. In which areas did I.help you most?

5. Have you seen improvements in the children since I have worked with them?

Yes No

t'6.' If yes, in whicn area did you see the improvement? Behavior Academiqs

7. In which areas would you like more help from me?

8. Do you understand what types of children I work with? Yes

9. Would you, like to observe the program? Yes No

10. Would you like to have an in-service on children with behavior and/or neurological
problems so you may be ,able to help them in your classroom? Yes No

11. Is there enough communication between us? Ye,

12. Would you like me to attend your team meetings? Yes No

13. Do I follow up on your requests?. Yes No.

14. If not, what did I not do for you?

15. Do you feel you received constructive support with regard your problem
students? Yes No.

I appreciate your time and effort to fill out.this evaluation and I hope I may be
able to help you in any way I can.
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Tutor' s Name:

TUTOR'S LOG

Grade Level : Teacher:

Time Student Responsibility
11111,11111111111111r111111111111111111111110111110111=11111010011M.Wallit

NINNIRMNIONMEOPIEUNIII.

evaluation
...irromerra.

,_.r.....» "or'
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'Name

Age

Teacher

INDIVIDUAL TEST RESULTS

Grade

Pre-test Date.

Post-test Date

Testeby
ammararnWiewa.IMWINNOVONil.

-...."--...----...-..*...m.m.... ......--.......-.....................-.......
NAME OF TEST PRE-TEST

...............

POST-TEST

-...

IMPROVEMENT
SHOWN

ITPA

,

.0

. ,

Sub tests: .

.

1. Visual Association
2. Auditory Association
S. Auditury ReCeption
4, Auditory Closure
5. .Sound Blending
6. Sequential Memory

.

. . .

Detroit Test ?

---____

.

.

.

r
Subt tests: ,

..

,

p 1. Orientation
2. Auditory Attention Span

for Related Syllables
,

.

.

Wide Range Achievement Test

.

.

.

,

.
1. Spelling 1

2. Math . .

3. Reading 6 .

.

Kucera Francis Corpus

4...............-..

220 most common words

Ewan Test
.

,

.

Auditory Discrimination
.

Spache Diagnostic Reading Scales
1

1

1. Word Recognition
2. Instructional Reading Level {Oral)
3. Comprehension Reading Level (Oral)
4. Independent Reading' Level (Silent)
5. Reading Potentia,- .LAuditory Comprehension).
6. Consonant Sounds
7. Vowel Sounds ---.1,_
8. Consonant Blends,
9. Common Syllables

10. Blending
11. Letter Sounds t

,...................11,

...........
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OCEAN VIEW SCHOOL DISTRICT
I PUPIL SUMMARY EVALUATION FORM

LEARNING ASSISTANCE CLASS

Name Date of Birth School

ETTINIER6E1212421' YEAR-END ASSESSMENTS

Score
MVP Test Name Scori

lest Name

(Comments on testing conditions) (Comments on testing conditions)

0

Concise Statement(s) of evaluation in relation to specific educational and/or psycho-social
goals set for pupil in previous evaluations: ,

_Specific recommendations for the following school year. (Recommendations shall be stated in
educational and/or psycho-social goal/objective type statements).

Retain in !.AC Discharge

Teacher Principal

Psychologist Director, P.P.S.

Nurse Other

PPS SE/502 !'Rev. 4/74) -41-
4


